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- 1- Login Screen

To login the portal , follow these steps :

a) User starts with internet browser prefer (Mozilla Firefox browser) then type
the link: https://egycosma.edaegypt.gov.eg

Type the link

Google

Google Search ™ Fesing Lucky

Google affered in. 4u.5
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https://egycosma.edaegypt.gov.eg/

jueddde

b) Click enter button to open the login page of portal system as shown in the
next picture.

c) Type your pre delivered user name and password as shown down.

\LAADQ

Bl (o

T .
Y Q)
Opuyc ™

"Omﬂ

User Name *

4—,—[ Type your USER NAME here( 1 >
Pacsiord ® P [ Type your PASSWORD here( 2 )
W—

[ Click on LOGIN (3 >
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d) Then you will transfer to the Home page (system interface) as shown in the
next page .

- 2- Home Page Screen

The name of
company in the
main bar

Notification
number for
new requests

Welcome in Egyptian Drug Authority

EFr=— e P T
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- 3- Create Request

To register a new request, follow these steps:

a) Open Create requests tap from the main tap as shown in the next picture
then choose from the drop-down list Notification.

Create request for Notification

ﬂ Cosmetics Companies Portal User manual
Code: EDREX: NP. CAPP.075
Version /year: 1/2023

juedjdde 03



NOTE: All fields marked with an (*) are mandatory fields that must be filled, in
order for the New Request to be saved and submit.

¢) Choose the type of the product that you want to register from the drop-down
list Type of Notification field.

— Create request for Notification
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d) Choose the type of the product license that you want to register it from the
drop-down list Type of License field.

— Create request for Notification

—

e) Choose the tracking type for the new product request from the drop-down
list Track Type field.

— Create request for Notification
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f) After choosing the type of notification, type of license and track type, the
following will appear:

1- Estimated fees for this registration in the Estimated Value field.

2- All the required details about this registration that depends on the type of
notification.
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* |n case the type of Notification is Register Product

—— Mofification Product Request

—— Short Name Field

—— Manufacturing data
—

Manutacturing Country &

-----------

!ﬂmﬁﬂmln. Company &

Betinm
There is no data ..

1- The next forward button will transfer you to the next page (1) (details fields)
or you can click directly on the details fields (2) tap or on the attachments (3)
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2- After filling at least one field with its custom data the save button (4) will be
activated and the request will be saved in draft requests menu > notification
tap until you complete all mandatory fields which have small red star on it (*)
in the Type of Notification page , Type of license page and Track type page
you can able to submit by clicking on submit button (5) and the request will
transfer to track requests menu > notification tap.

3- When entering English name and short name There is a matching process that
happens to the names, and in the event that there are similarities in the names,
the name must be change to be approved

Register Products : Local " [ exportonly Normal Tracking ) EGP90.00

Packaging/Ingredient Data | Attachments

Product Details

TEST1C @

—— Short Name Field

TESTT SHT NAME33333 @m

/
( You must click here to validate short )

test local cosm 1
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Regster Prod Loc [ exportonly  Normal Tracking EGPS0.00
E—Ea— T ]
Product Details
—
Product Nam TEST1C (]
—— Short Name Field ([ short Name ] [ vaiastion short Nome |
—

TESTT i} the value & not valid

Applicant
License Holder * Country of License Holder *
test local cosm 1

If there is a similarity, this message
appears, and then the name must be
changed for approval

4- Click on add new manufacturing then a pop-up will appear including the
form of manufacturing data, consists of:
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5- You must save the product and it will go directly to Draft requests

In order to make sure that the product has been saved and return to complete it
again in anticipation of any technical malfunction

W—‘—m — Egyptian Drug Authority
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Draft requests > Notification page

— Draft request for Notification

. Search for the
e i e - product here

Peoaduxh Lreghh e & Preahvet frsbie mare 3 Toack Type 3

et srrises 8 Sl et 8 Type 1F B nme & sl

Moxmial Tracking 55 I

A

Fat Tracking ¥

I a0 37, 2021 Registar hmir colormet product boe kit et

e 3k 29, 2021 Bagister product far kitthee colorms kit prajiect white smum

-l ( You will find the product he;e '

Then you can go back to complete your request by clicking on edit sign

Or remove the request from draft by clicking on delete sign
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% The tap of Details fields is divided into two parts : Packaging data ,
Details data

enamer 3 Unit of mensars § type of packaging Actane

There is no data

o ®
~ There is no data ‘
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Click on add new add new packaging then a pop-up will appears including the
form of packaging data, consists of:
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Click on add new detail then a pop-up will appears including the form of details
data, Consists of:
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You can add many ingredients or delete them from those buttons and after
finishing this step click on add details button

— lngins data [ Al mows ingradient J
[ w/ © J

If there are similar ingredient data, you can
press a copy button instead of rewriting
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Here you add all the documents related to the product, each in the place designated
for it in the tap of attachments (must be pdf)

—— Create request for Notification

At the end you make sure that all the mandatories fields are filled with its
custom data then click on Submit button
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After you have finished entering all the data for the product and press submit then

the product will go directly to Track requests > Notification

Welcome |- .o

n Drug Authority
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At the Track requests for Notification page there was an attribute table for all the
finished requests and submitted successfully classified its Request Number,
Submission date, Type Of Notification, Product English name, Type Of

Request, Status and Track Type

-
-
-
-
-
-

Jut 12,2021

nnnnnnnnnn

search for the
product here &

You will find the product here

~\

i
H
QSQ:QRE;QQE
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* In case the type of Notification is Register Kit

quests v Rejected requests v Produ

—— Short Name Group
e

——  Manufacturing data

Mamitacturing Company & Manutscuring Country & Acnons
\ There ks no data ... /
[ it ) f ]

1- After filling at least one field with its custom data the save button will be
activated and the request will be saved in draft requests menu > notification tap
until you complete all mandatory fields which have small red star on it (*), in
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the Type of Notification page , Type of license page and Track type page you

can be able to submit by clicking on submit button and the request will transfer
to track requests menu > notification tap

Click on add new manufacturing then a pop-up will appears including the form
of manufacturing data Consists of:
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2- 'You must save the product and it will go directly to Draft requests, in order to
make sure that the product has been saved and return to complete it again in

anticipation of any technical malfunction

ALl
&

uuuuuuu

W— — Egyptian Drug Authority
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Draft requests > Notification page

— Draft request for Notification
=

. search for the
e i e - product here

et srrises 8 Saard et & Type 1F B nme & Veraleet Lreghsi name & Preahvet frsbie mare 3 Toack Type 3 Actims

I a0 37, 2021 Registar hmir colormet product boe kit et Moxmial Tracking g I

e 3k 29, 2021 Bagister product far kitthee colorms kit prajiect white smum Faxt Tencking S ¥

-l ( You will find the product he% '

Then you can go back to complete your request by clicking on edit sign

Or remove the request from draft by clicking on delete sign
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¢+ The tap of Product in Kit page, choose the product status : approved
products

When choose the product from approved products, type the notification number
of the product here

— Create request for Notificatio:

it stain

Attachmants

—— Products In Kit
—

Then click on Apply Product button
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Here you add all the documents related to the product, each in the place designated
for it in the tap of attachments (must be pdf)

- | T

(— R \
e o ]

; == | . - |

s [ e [ o [

\ e [ ] J

A At the end you make sure that all the mandatory fields are filled with its
costume data then click on Submit button
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After you have finished entering all the data for the product and press submit then
the product will go directly to Track requests > Notification

Welcome |- in Drug Authority
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At the Track requests for Notification page there was an attribute table for all the
finished request and submitted successfully classified its Request Number,
Submission date, Type of Notification, Product English name, Type of Request,
Status and Track Type.

— Track requests for Notification

—— Filter Data
— Search for the
Wit eek Mot St AR - roduct here .
. You will find the broduct here
l-q_humbcr:ll s I I Type Of s I IPNMIA.MM% I I'l’)slofh-té I I Status ¥ I I Track Type § I I Acson
| 1408 Jul & 2021 Register Kit testt New Request Initiated Normal Tracking =z

1408 Ju 8 2021 Register Products test2444 Appeal 1 I- Wiaiting Company response -Iumn-« Tracking ;
%twn Jul 14,2021 Register Products 1055 Appesl 1 Fast Tracking o
| vas2 Jul 11, 2021 Register Products Joss Appeal 1 I Initiated I Fast Tracking =
[ 1483 Jul 11, 2021 Register Products Jo55 Appeal 1 Initiated Fant Traking " 4
‘Eusa Jul 11, 2024 Register Products Joss Appest 1 Initlated Fast Tracking &
| 1480 Jul 12,2021 Register product for kit \hair colorant kit task18 Initiated Normal Tracking Ir g
| 1ast Jul 12,2021 Register Kit test1d New Request Initiated Normal Tracking =
| 1587 Jul 45, 2021 Rogister Products tesst! New Request Viaiting Company response  Noemal Tracking I 4
| 1589 Jul 15, 2021 Register Produsts tesst2 New Reguest Initiated Noemel Tracking 4
| 1594 Jol 15, 2021 Register Products teesté New Request I In progress I Normal Tracking " 4

(
Q ul 29, 2021 Register Halr Calorant Product cva hale clinic colorant cream Appeal 2 Initlated Fast Tracking y

1- When you submit, the request status is updated to Initiated
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2- In case you get first comment from the authority, the request status is updated to
waliting company response and you need to reply to the comments you got and
re-submit the request.

3- When you re-submit, the request status is updated to In progress

And here in the Rejected requests for Notification page, you will get two taps
(Final rejected & could be appealed)

1. Final Rejected requests are not able to be appealed.

2. Could be appealed requests, you can appeal for once or twice as appearing in
the Type of request column in the page.

Re-Notification

Ted & Do variaton

Welcome in Egyptian Drug A————

Inspection

Approved Products

5 equests L requests
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Home Cieate requests v Draftrequests v Track requests v

Administration +

— Rejected requests for Notification

—
— Filtor Data
—
i eahumn do e et 1
Request Numbar 3 date s Typa Of Moti H Product Englivh name = Type Of Request 3 Statug 3 Track Type & Action
8268 Nov 1, 2021 Register Products TEST FLAGGFE Reject and can appeal once Rejected Normal Tracking
6077 Oct 14, 2001 Hegister Products test Hf marw TTEHewrmr 78 Refect and can appeal twice  Rejected Fast Tracking [

By clicking on the action icon here, the page will be transferred to
Create requests for Notification, as appearing in the picture in the
next page.
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Request Number 8 Submission date Type Of Hotification & Product English name & Type OF Request & Status & Track Type & Action
5128 Sep 12, 2021 Register Products. testsH Reject and can appeal once Rejected Normal Tracking
5089 Sep 12, 2021 Register Products fest V1 Reject and can appeal twice Rejected Normal Tracking
Aa7e Sep 7, 2021 Register Products. test reject reason 1 Reject and can appeal twice Rejected Normal Tracking

Request id Submission date . Type OF Notification:  Hoolut

Product English name . test refect reason 1 Type Of Request : Status:  Hejeche

Track Type: fiormal lincking

Reject Reasons

1 L

ar2s Sep 3, 2021 Register Pmd& test 555 Reject and can appeal twice Rejected Normal Tracking
4705 Sep 2, 2021 Register Products test Reject and can appeal twice Rejected Normal Tracking
4488 Sep 1, 2021 Register Products TEST 88 Reject and can appeal once Rejected Normal Tracking
4187 Aug 30, 2021 Register Products tost 758 Reject and can appeal twice Rejected Normal Tracking

If you click on any product, you can see the reject reason here
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—— Create request for Notification

Backarng feqredient O

rre——

EAT INtude

—  Manufacturing data

Maresdscsising Company &

| IPC | JOHNEON PROGLICTS COMPANY

Marssdncturieg Country 3

ALRANA

EFUHARETAN

W
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— Create request for Notification

—— Product Details

—— Short Name Field

——  Manufacturing data

Manutaciuring Country §

There Is no data ... /

s After filling at least one field with its custom data the save button will be
activated and the request will be saved in draft requests menu > notification
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tap until you complete all mandatory fields which have small red star on it
(*) in the Type of Notification page , Type of license page and Track type

page you can able to submit by clicking on submit button and the request
will transfer to track requests menu > notification tap.

Click on add new manufacturing then a pop-up will appears including the form of
manufacturing data Consists of:

Cosmetics Companies Portal User manual
Code: EDREX: NP. CAPP.075
Version /year: 1/2023

juedydd



¢ You must save the product and it will go directly to Draft requests, in order
to make sure that the product has been saved and return to complete it again

in anticipation of any technical malfunction

ALl
&

uuuuuuu

W— — Egyptian Drug Authority
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Draft requests > Notification page

— Draft request for Notification
=

. Search for the
e i e - product here

et srrises 8 Saard et & Type 1F B nme & Veraleet Lreghsi name & Preahvet frsbie mare 3 Toack Type 3 Actims

I a0 37, 2021 Registar hmir colormet product boe kit et Moxmial Tracking g I

e 3k 29, 2021 Bagister product far kitthee colorms kit prajiect white smum Faxt Tencking S ¥

-l ( You will find the product he;e '

Then you can go back to complete your request by clicking on edit sign

Or remove the request from draft by clicking on delete sign ———

37

. Cosmetics Companies Portal User manual
Code: EDREX: NP. CAPP.075
Version /year: 1/2023

juedjdde 03 @



g
E.'!! Q

¢ The tap of Packaging/Ingredient Data is divided into two parts packaging
data, Ingredient data

— Create request for Notification

© mmoce

(e | : ™

Volemes 3 Unit of measure 3 ype of packaging & Actiens

There is no data

—— Ingredients data

Colour & Fragrance 3 Flavor 3 BarCode $ Actom

\ There ks no data ‘ ‘
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Click on add new packaging then a pop-up will appears including the form of
packaging data, Consists of:

Cosmetics Companies Portal User manual
Code: EDREX: NP. CAPP.075

Version /year: 1/2023

juedydd



Click on add new Ingredient then a pop-up will appears including the form of
details data, Consists of :
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You can add many ingredients or delete them from those buttons and after
finishing this step click on add details button
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Here you add all the documents related to the product, each in the place designated
for it in the tap of attachments (must be pdf)

A At the end you make sure that all the mandatory fields are filled with its
custom data then click on Submit button
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After you have finished entering all the data for the product and press submit then

the product will go directly to Track requests > Notiftcation

Welcome |- .o

n Drug Authority
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At the Track requests for Notification page there was an attribute table for all the
finished request and submitted successfully classified its Request Number,
Submission date, Type of Notification, Product English name, Type of Request,
Status and Track Type

— Track requests for Notification

- Fi'fu Search for the
Wi ki s e s . product here

Reauest Number s Tyge Of 3 Product English name ¢ Type Of Request 3 Status § Track Type ¢ Acsan

| 1408 Jul & 2021 Register Kit testt New Request Initiated Normal Tracking =
i 1408 Jul & 2021 Register Products. test2444 Appeal 1 Walting Compliny reflbonse  Normal Tracking [ §
% 4 Jul 11, 2021 Register Products Jo55 Appesl 1 Fast Tracking i 4
| 1282 Jul 11, 2021 Register Products Joss Appeal 1 Initiated Fast Tracking =
i 1483 Jul 11, 2021 Register Products. Jo55 Appeal 1 Initiated Fant Tracking " §
E 1484 Jul 11, 2021 Register Products Jos5 Appes! 1 Initiated Fast Tracking #
| 1450 Jul 12, 2021 Register product for kit\hair colorant kit task18 Initiated Normal Tracking Ir g
| 1ast Jul 12, 2021 Register Kit test1d New Request Initiated Normal Tracking =
| 1587 ul 15, 2021 Rogister Products tesst! New Roquest Wiaiting Compfliy refloonse  Noemat Tracking I 4
i 1589 Jul 15, 2021 Register Products tesst2 New Request Initiated Normsl Tracking ]
? 1594 Jul 15, 2021 Register Products teesté New Request In progress Normal Tracking " ¢
! 1761 Jul 29, 2021 Register Halr Colorant Product eva halr clinic colorant cream Appeal 2 Initiated Fast Tracking =
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* |n case the type of Notification is Register Hair Colorant KIT:

We find that the difference between Reqgister kit and Register Hair Colorant KIT
in the field of color kitand Register Hair Colorant KIT can apply register product
and register hair colorant product

s Register Hair Colorant KIT Same steps of Register kit

Bhwnd

B

——  Manufacturing data

Manutarturing Campany # Mesewtucturimg Country § Artiony

There is no data ...
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+» Create requests for Re-Notification,

This page is created for Products which reached or passed 9/10 years on the
system.

Eavcosm

Home te rec t Draftrequests v  Track requests ~ Rejected requests v  Products w

Administration

—— Create request for Re-Notification

[-_]

Type the product After typing the
notification number notification number
here click Get Product here
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—— Create request for Re-Notification

= Product Details

This page containing the Product details, first you should fill the fields and
attachments that marked with (*) and at the down right side of the page you will find
Re-Notification Product icon, click on it.
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After clicking on Re-Notification Product, you will get a pop-up message as in the
picture below.

Take a copy of the request notification number which in the pop-up message to
follow the status of your request in the Track request for Re-Notification page.
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And here is your request appears at the top of the list as in the picture below.

Ps: the list already sorted by default from newest to oldest.

requests Rejectnd reques Products

. Musmbiar dum3  Typeof Prodtuct English name & Pracuct frsbic name 3 Semtan 3 Action
[ | cosmmecz1100431 Aug 26, 2031 Ragistes Praducts tmat VARLA Indtimtmdt [ i ]
COSMREC21100432 Aug 23, 2027 Ragixtns Products At WARLA 1 Mot Unilag Acticn [F3
COSMRECZII00432  Aug 25, 2021 Registes Praducts Teat wARIA 1 P LnTing Acton o
COSMRECZ1100452 Aug 23, 2021 Fegistes Froducts st WARLA 1 Meed Unflag Action o
|cosmREcz 1100832 Aug 23, 2021 Registes Products bt VARIA | Neasdd Unfisg Action o
|cosmrEcatto0azs Aug 23 7021 Registas Products et BE 111 Intstatedt o
| cosmeEc1100384  Aug 24, 3031 Ragistes Products st REM 8 Inttiated o
| cosmmecaiiooass Aug 24 2021 Ragistes Praducts tast mEN B initiated or
COSMRECEI100052 Aug 24, 2021 eglster Froducts [e——— \witing Campany o
s
COSMRECITI00046 Aug 23 2021 Resgivies Products test REW 2 4 ar
|cosmrEc1100928  Aug 23, 2021 Ragistes Praducts teat REM Mered Unfiag Action o
|cosmeEczito0nan  Aug 23, 7021 Ragistar Praducts tast REM Moeed Unflag Action -3
| eosmmeca1100048 Aug 23, 2021 Ragistms Procucts ' M Unflag Acthan ar
COSMAECT1100048 Auy 23, 2021 PRasgivims Products tast mEH Mot Unnflag Action ar
COSMAEEI1IN0209  Aug 21. 2021 Regiztes Praducts Mered Linfiag Action o
COSMEECT 1100289 Aug 21, 2031 Raglster Products Neowd Unflag Action o
|eosmmecz1io00s Aug 21, 2021 Registes Products Newdd Unflag Action [
|cosmamecz1100208  Aug 21, 2021 Raggistirs Products test re 4 Pl Unflag Sctbon (-3
| COSMRECZ 121892587 Jul 25, 2021 Reulste Products et lated (-8
| cosmamRCaIZ1802500 Jul 14, 2021 Ragister Products Tt renutification Inithatest o
| cosmmpcz12IRe34B2 Jun 19, 2021 [ S—— —— [r— o
COSMLZ1Z1852408  Jun 17. 2021 Register Products [ e T ——rT———— Initistedt or
Jun 17, 2023 Registes Products ibehwtsifl ditrrsb et . Inttiated o
|cosmLzizisezass  sun 17, 2021 Fagisten Products testen R or
COSMLZTZIRI24AT  Jun 16, 2021 test 100 -
COSM_SBE o 2 2021 Segisinr Préduct st mrtachment save 2 Fiionit sy By aram o
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And here in the Rejected requests for Re-Notification page, you will get two taps

(Final rejected & could be appealed)

e F[inal Rejected requests are not able to be appealed.

e Could be appealed requests, you can appeal for once or twice as

appearing in the Type of request column in the page.

F avcosm

Home Create requests ~  Draft requests v~ Track requests
Administration

— Rejected requests for Re-Notification

[

——— Filter Data

Reguest Number & dates  Type OF on ¢ Product English name # Type OF Request & Status Track Type & Action

|36 Ausg 13, 2021 Register Products test e 2 Reject and can appeal twice Rejected Mormal Tracking ‘
|

|3s60 Aug 21, 2021 Reglster Prodhucts test e 5 Reject and can appeal twice Rejected Normal Tracking =
{2513 Aug 21, 2021 Reglster Products test re 1 Reject and can appeal once Rejected Mormal Tracking =

| 3688 Aug 23, 2021 Reglster Products test REN 1 Reject and can appeal twice Rejected Mormal Tracking =

|

l anar Aug 24, 2021 Reglster Products test REN 5 feject and can appeal twice Hejected Hormal Trackfng =

| 3748 Aug 24, 2021 Reglster Products test REN 7 Reject and can appeal twice Rejected Mormal Trafcking =

| 5740 Aug 24, 2021 Reglster Products tost REN 6 Reject and can appeal twice Rejected Normal fracking [r4

By clicking on the action icon here, the page will be transferred to
Create requests for Re-Notification, as appearing in the picture in
the next page.
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L i date & Type OF Product English name & Type OF Request & Status & Track Type & Action

5128 Sep 12, 2021 Register Products test sH Reject and can appeal once Rejected Normal Tracking
5089 Sep 12, 2021 Register Products fest V1 Reject and can appeal twice Rejected Normal Tracking
ABTE Sep 7, 2021 Register Products. test reject reason 1 Reject and can appeal twice Rejected Normal Tracking

Request id Submission date:  Sep 7, 2021 Type OF Notification:  Hoolut

Product English name refedt remso Type Of Request ! Feject and cm Status : |

Track Type: fiormal lincking

Reject Reasons

1

ar2s Sep 3, 2021 Register Pmd& test 555 Reject and can appeal twice Rejected Normal Tracking
4705 Sep 2, 2021 Register Products test Reject and can appeal twice Rejected Normal Tracking
4488 Sep 1, 2021 Register Products TEST 88 Reject and can appeal once Rejected Normal Tracking
4187 Aug 30, 2021 Register Products tost 758 Reject and can appeal twice Rejected Normal Tracking

If you click on any product, you can see the reject reason here
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—— Create request for Re-Notification

Product Details

Short Name Fleld
O—

i m AABGHERITA
baovbal -
Manufacturing dats
ro—
Manufactiring Company 2 Manutacturing Country @ sriome
SANTA MARGHER TA ALBANIA F
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Approved products will appear
here

— Registered productz

Home  Create res
Administration ~

Approved products with comments will appear

here

Draft requests v Track requ

3 v

Rejected requests

=—— Filter Data

—

Netificatian & Notfication date Type of Notification # Froduct English name MNeed Action Update Product 8 Add Batch
[

| COSMREC21100490 Aug 30, 2021 Register Products test RE-N 1 7.4 "
ECOSMRECZ 11004589 Aug 30, 2021 Register Products test RE-N O 4 "
icosmnzcn 100477 Aug 30, 2021 Register Kit test kit 1 = L.

' COSMREC21100476 Aug 30, 2021 Register Products est 100 = n

i COSMREC21100473  Aug 29, 2021 Register Kit test kit 3 = "
;:osmnzcn 100470 Aug 29, 2021 Register Products test 0 = »n
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Approved products with comments from registration ( FLAG ) as in the below
picture. and these products need (UNFLAG) action

+¢+ In this process You don't have to pay extra fees to unflag the product

¢ You only need to fulfill the request by responding to the comments coming
from the authority

” Approved Product With Comments from Registration | l [ Approved Product With Comments from Varistion J
— — —

L i date s Typeof L] Product English name # Need Action & Update Product 3 Add Batch

COSMREC21101034 Oct 28, 2021 Register Products TEST ITEM 3 66Gww Need Unflag "
Action

’ ﬁ e Cofor guide for Appealed Praduct

First step click on the action icon here, the page will be
transferred to unflag product, as appearing in the
picture in the next page.
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In this step you need to check all
comments you have and click

submit after you reply to the
required changes

— Create request for Notification

Pakingiragymenitent Dats

——  Product Details

e8! Flag 00
—— Shert Name Field
—
test Fiag a0 Wy
—— p 1]
et Incal comm 1 SANTE MASGHERTE AFGHANISTAN
Al
o
perce Acee Prang s Can
P Fagishd
]
——  Manufacturing data
—
Manufuetusing Company Miatifacturing Comatry Actan
SANTA MARGHERITA AFGHANISTAN el |
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Hold products from registration as in the below picture, and these products need
(UNHOLD) action.

+¢ In this process, you will have to pay extra fees to unhold the product

¢ You need to fulfill the request by responding to the comments coming from
the authority

—— Filter Data
Er—
* date & Type of ® Product English name ¢ Mesd Action & Update Product 2 Add Batch

| COSMRECZ1101051 Oct 30, 2021 Regivter Products. TEST HOLD ASS Initiated ir g w

| COSMRECZ1101034 Oct 28, 2021 Fgistir Products TEST ITEM 3 666w Initiate d

| COSMLOC21101016 Oet 22, 2021 Tagister Produsts TEST NHMMA Mred Unhold

| Action

| COSMLOC21101015 Oct 22, 2021 Register Products TEST LLHHN1 Initiated .4

| COSMLDCZ1101014 Ot 22, 2021 Pegister Products TEST HHHOI Need Unhoid g
Action

| COSMLOC21101012 Oct 21, 2021 Register Products TEST LLLLOOXY Initiated

| COSMLOCZ1901010 Oet 21, 2021 Fegister Produsts TEST LLOCC NO Maed Unheld

| Action

| COSMLOC21100972 Oct 12, 2021 Register Products AMRFLY MNewd Unhobid r 4 "
Action

| COSMLOC21100971 Oct 12, 2021 Register Praducts TEST LIST Need Unhold r g "
Action

| COSMRECZ1100038 Oct 11, 2021 Register Products TEST 12 MNewed Unhald " 4 .

| Action

m _ Colar guide for Appeated Produc
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g
- .

(52 SOV
In this step you need to check all comments
O = »
You have to enter receipt You need to save first to enable
number, and receipt value add receipt attachment
s conpar
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— Create request for Notification

You need to add receipt attachment
once you complete this step you can
click submit
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Blocked products in the below picture, once product reject from unhold process
the product appear direct in blocked product and You cannot take any action.

— Blocked products

—— Fittar Data
Madfales 8 Sulmlialen drin ® Type 01 Katlficatin
comante ot Sap 14, 2000 Fagetnr Prochucts
comMRre oo Sep 12, 2001 Pagiar Prochicn
COBMRECI! 102685 Sep 11, 21 Rt Prodkions
COMALE: 10t Sap 11, 221 Fastae Prockicss
CORMRECI ¥4 S 10, 2001 Rugtor Pradkism
CORMRECI: 15883 Sen®, 3021 R tor Prachions
ComRECH v saps, 21 Pt Producst
CORMRECI 100588 Senh, 301 R ster ek
COMREEE 100803 Sup 3, 2001 P otar Producs
e ] Sep 1, 3001 Fegoter Praducss
i

Froduct Baglsh name & e OF bazuamt & -
-t Machee
- [
L Baiee
ey [
1 [
- Barie
mtflag Boce
0 [T
[y [
st vt 2 Bacee

Ml Tracking

R " 8 'a 8 R /" 8
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Product read only in blocked
product You cannot take any action

— Preview Request for Notification

Fackaging/ingregiant Cata Amachments

— Product Details

ot GE e
testIncel eam 1 BANTA MAFCEHERITA AFTHANISTAN
seream AFTERSHIVE BALM
Mant: 2
——  Manufacturing data
—
Mamfctuting Company Manufastueing Ceary Betien
SANTA MARGHERITA ALBANIA g ]
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¢ Create request for Tell & Do Variation,

And here if you want to make some changes on a product:

-Select Tell & Do Variation from Create requests list and it will take you to the
below page in the picture.

~  Draftrequests v Trackrequests v  Rejected requests v Products

—— Create Request for Tell & Do variation

Type the product After typing the
notification number notification number
here click Get Product here

After typing the product notification number, and click Get product, the screen will
be as is in the picture in the next page.
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Here is the page of Product

details

—— Manufacturing data

Manufacturing Company

| SANTA MARGHERITA

Manutucturing Couniry 8

ALGERIA

PackapngAngiadust Dita Artactumsests
o b
AFTHANIETAN
RETTREANE AL
Mo
Actiom
4 |
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Here is the page of
Packaging/Ingredients Data

Home Draft requests ~ Track requests +  Rejected requests

Administration

Product Details Attachments
— Packaging data
——
Valumes Unit of messure & type of packsging § Actians
2 Kg Aluminlum Sachet W
Ingredients data
——
Colous Fragranc Flavor BarCode Actions
W
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Here is the page of attachment ( must be pdf)

Home o Draft requests v  Trackrequests v  Rejected requests +  Products

Administration ~

— Create Request for Tell & Do variation

COSMRECZ100440

Procuct Ditails Packaging/ingeedliern Data

—— Attachement
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Eqgycosm

Home
Administration v

—— Create Request for Tell & Do variation

Choose the track from
here (normal tracking or
fast tracking)

Draft requests v  Track requests v  Rejected requests v Products v

Product Details

Padkaging/ingredien Data Attachments
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Here is we choose from the list of variation group name, (Product name change &
add leaflet & composition change)

—— Product Details

—— short Name Field

—— Manufacturing data

Masnirtacturing Campam

SANTA MARGHERITA

SANTA MARGHERITA

Mamstocturieg Counbry &

AFGHANISTAN

AFGHANISTAN

ey |
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— Create Request for Tell & Do variation

[] Add velumes more than SLires
COSMLOC21100999

Esti ¥
T
O I Packaging matenial in case of downgrade
(] Adg/Remcue Paceaging matanal in cxe of upgarde
] Add fiavor/ colorf ader ..
[ Add Artwork
— Product Details
g===
Puesel et Wi {4 (sbiic) rouot barkd tot alL 4466
— Short Name Field
I
prot bend fest all 4466 S

¢ If company need to choose a type of variation ( ownership transfer )

¢ Please go to the admin of variation in the authority and follow the
procedures for that process .
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Choose the variation group name from the list here, and please note that the fields which will be
appeared in the page are depends on your choices from the list.

when you choose group of variation you need to click
apply variation group to open fields of this groups

Home Draft requests  ~ Track requests  ~ Rejected requests v

Products  ~ Ads jon  ~

—— Create Request for Te\]l & Do variation

COSMREC21101178
4 le
] compo range
1 Trackiny
[ dddiramave country of origin/manutactiring stelimport,
[ Memose ot use
1 Packaging/Tigredient Data Attachments
— Product Details
e
TETHOR PN
Short Name Field
—_—
TETBEFEFEA S
tt |l com 1 (AP ) JOHHSON PROOUETS COMPANY AFCHANISTAN
AEROEOL SPRAY AFTERSSAVE BALM
sher Lire *
2 Month
-
———  Manufacturing data
—
Manufacturing Company & Manufacturing Country = Actions
[ spc 3 sorNsON PRODUCTS COMPANY ALBANIA Fw
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Here are the appeared fields for what we choose from the list in variation group name

Draft requosts v Track roquosts v Rujoctod requests ~  Products

—— Create Request for Tell & Do variation

= Product Details

- /= ™\

— Short Namue Field

Wininar Labiorstony LANTA MARGHERITA AFGHANETAN

NS /

—  Manufacturing dsta

—_—
Maniifacturing Comgiany § Manutucturing Country § Acthont
SANTA MARGHERITA ALGERIA . |

You must fill all the fields which have (*) mark.
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And also attach the files for fields which have (*) in the attachment page as shown in
the page below. ( must be pdf)

.E"‘f\/Ff“lQ“‘W‘

Home Draftrequests v Trackrequests v Rejected requests v  Products v

Administration v

EGP10.400 00
Product Details Packaging/Ingydient Data
— Attachement
i
Froe Sale GMP CoA*
Me | sol F
Mai
recn s
o ] (o o
Manuf ) Fecord For Selk e
it o ! e holds

After filling all fields click submit
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After clicking submit, a pop-up message will appear confirmed that your submission is
successfully done, as appearing in the below picture.

Then we will go to Tell & Do Variation in the Track requests list, and we will find
the product appears as is in the below picture.

Ps: the list already sorted by default from newest to oldest.
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Home

Create requests v Draft requests +

Administration ~

Rejected requests ~  Products

—— Track requests for Tell & Do variation

—
— Filter Data
—
Motification Mumber  Subimismion dete $ Type Of Notificstion & Product English name 3 Product Arabic name 3 Status &

| COSMREC21100443  Aug 26, 2021 Register Products test varia 62 Initiated

i COSMREC21100444 Aug 26, 2021 Register Products test varia 631 Initiated

| COSMREC21100442  Aug 26, 2021 fegister Products test varia 61 Initiated

| coSMREC21 100441 Aug 26, 2021 Register Products test varia 60 Initiated

| coSMREC21100441 Aug 26, 2021 Register Products test varia 60 Waiting Company
responss

| eosmrecz1 100408 Aug 26, 2021 Raglster Products test 205 Initiated

i COSMRECZ1100410  Aug 26, 2021 Register Products test 2061 Initiated

[

| COSMRECZ1100439  Aug 26, 2021 fegister Products st 7771 Initiated

|

(

|COSMREC21100404 Aug 25, 2021 Register Products test product variation 3 Initiated

|

| COSMREC21100438  Aug 25, 2021 Register Products test varia 121 Initlated

|

After that, you will see the response in the status column as in the below picture.
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Home Create requests v Draft requests  « Rejected requests ~  Products

Administration ~

—— Track requests for Tell & Do variation

—
— Filter Data
—

AREE A, o date & Type O Mot & Praduct English name 3 Product Arabis name & atun ¥ Actlon
i COSMREC21100443 Aug 26, 2021 Register Products test varia 62 Casnad Initiated g
i COSMREC21100444 Aug 26, 2021 Register Products test varia 631 Initiated 4
| cosmREC21100442 Aug 26, 2021 fegister Products test varia 61 Initiated =
| cosmrEc21 100441 Aug 26, 2021 Register Products test varia 60 Initiated
feosmprecaiionasn aug 26, 2021 Register Products test varia 60 Waiting Company

responss

| easmrec1 100408 Aug 26, 2021 Raglster Products test 205 inltiated r g
|
r
i COSMRECZ1100410  Aug 26, 2021 Register Products test 2061 Initiated =
!.
| COSMRECZ1100439 Aug 26, 2027 Register Products test 7771 Inltiated r g
[
i COSMREC21100404 Aug 25, 2021 Register Products test product variation 3 Initiated rg
i COSMREC21100438  Aug 25, 2021 Register Products test varia 121 Initiated rg

Then after the EDA revision user approve, the product will be moved to the Register
Products list as in the picture in the next page.

Ps: It might be final approve, or reject if the revision user added some comments on
your request. There are two times the authority allows them to wait for the company's
response to the required comments, and the third time, the request will be rejected
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. A

']
{|

s Create request for Tell & Do Variation for (KIT)

And here if you want to make some changes on a KIT:

Choose the variation group name ( KIT Name change , ARTWORK Change ) from the list here, and
please note that the fields which will be appeared in the page are depends on your choices from the list.

\

When you choose group of variation you need to
click apply variation group to open fields of this

= Mankhs

m— Manufacturing data
—

Manifucturing Company & Mamufacturing Country = Actions

[ JPC ) JOHNSON PRODUCTS COMPANY AFGHANISTAN =W
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¢ Create request for Do & Tell Variation,

-Select Do & Tell Variation from Create requests list and it will take you to the
below page in the picture.

Eavcosma

Home Draft requests v Track réquests v  Rejected requests v Products

Administration

—— Create Request for Do & Tell Variation

[—\] -

Type the product After typing the
notification number notification number
here click Get Product here
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After typing the product notification number, and click Get product, the screen
will be as is in the picture in the next page.

Here is the page of Product
details

Draft requests ~  Track requests

- Create Request for Do & Tell Variation

—
COSMREC27100400
ackin

— Product Details

ot REN 1

Short Name Field

| t50h P M 1
it
&
Manufacturing data
—
Masutactusing Company & Manutactaring Country & cvlors
| SANTA MARGHERITA AFGHAMISTAN oW
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Here is the page of
Packaging/Ingredients Data

Draft requests v Track requests v Rejected requests ~  Products v

Product Details Atachments
— Packaging data

—
Valumes & Uit of measure & type of packaging ¢ etians
2 gm Aluminium Sachet ca |

Ingredients data

—

Colour & Fragrance § Flavor & BarCode & ‘Actions
W

Cosmetics Companies Portal User manual
Code: EDREX: NP. CAPP.075
Version /year: 1/2023

juedjdde 03 @



Here is the page of attachment

Egycosma

Home Draft roquests v  Trackrequests v Rejected roquests v Products v
Administration v

— Create Request for Do & Tell Variation

COSMREC2110049(

— Attachement

m’,,, 5 m,\ i m .
‘ s [ o [ o [
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Choose the variation group name from the list here, and please note that the fields which will be
appeared in the page are depends on your choices from the list.

s v Trackmquests v Rejec sests, v Products v

Administration v

Create Request for Do & Tell Variation

Product Details

Choose the track from
here (normal tracking or
fast tracking)

Draft requests ~  Track requests ~  Rejected requests v Products

— Create Request for Do & Tell Variation

COSMEECT 1100400

Packegingrgredicnt Dats

— Product Details
—

=i REN 1
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Here we have only two options of variation group name, (add volumes less
than 5 liters & add/remove carton box with no change in data on one both
packs & shelf life reduction/ extension max 5 years & Add/remove
packaging material in case of upgrade)

— Create Request for Do &\Jell Variation

COEMEECZTIOTITE

when you choose group of variation you need to
click apply variation group to open fields of this

——— Product Details

TETOOTTT S,

—— Short Name Fleld

TETOBFFFEA

test ocal comm 1 { JPC ) JOHNEON PRODUCTE COMPANY AFGHANESTAN

AEROSOL SPRAY AFTERSHAVE BALM
ol Life
y ks
B Month
°
= Manufacturing data
—
Manulfneturing Coempany 3 Manislaeturing Country Actions
[JPC ) JOHNSON PRODUCTS COMPANY ALBAMIA 4 |
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Here are the appeared fields for what we choose from the list in variation group name

—— Create Request for Do & Tell Variation

o B J

Marmilacturing data

Mot iuning Company Manufoesering Couniry § Actbarn

SANTA MARGHENITA AVGHANISTAN =d |
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g
A

You must fill all the fields which have (*) mark.

And also attach the files for fields which have (*) in the attachment page as shown in
the page below. ( must be pdf)

Favcosma

Home Draft requests v  Trackrequests v Rejected roquests. v Products v
Administration v

— Create Request for Do & Tell Variation

— Attachement

e ——

After filling all fields click submit
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After clicking submit, a pop-up message will appear confirmed that
your submission is successfully done, as appearing in the below picture.

Then we will go to Do & Tell Variation in the Track requests list, and we will find
the product appears as is in the below picture.
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Rrjected raquests w  Prodects v

Meihontian Wiskar  Gubmission dass $  Typs O Wesiiestian & Trasuen Snglsh mame + Pabirt Akl v Gnnd rtien

[ COSMRECIVIDBATY  Ausg B0, 2025 Raghtar Praducts i Initistnd ird ]

After the EDA revision user approve, the product will be moved to the Register
Products list as in the picture below.
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Home Create requests v  Draft requests v

Rejected requests v Products v

Administration

— Track requests for Do & Tell Variation

—
— Filter Data
—
Wurnbar dat Type OF Mot & Product English nams $ Product Arabic name 3 Bt ¥ Aetlon
| cosmREC21100843 Aug 26. 2021 Register Products test varia 62 Cussaaf Initiated =
(
| COSMREC21100444 Aug 26, 2021 Register Products test varia 631 Initiated =
|cosmREC2 1100442 Aug 26, 2021 Register Products test varia 61 Initiated 4
| cosnRrECc2 100421 Aug 26, 2021 Register Products test varia 60 inttiated
| COSMREC21100441  Aug 26, 2021 Register Products test varia 60 Waiting Company Irs
responie
| eosmRrEC21100408 Aug 26, 2021 fagister Products test 205 initiated =
1
r
| cOSMREC21100410 Aug 26, 2021 Tagister Products test 2061 Initiated =
!.
| cosMREC21100428 Aug 26, 2021 Ragister Products test 7771 Initiated Ic3
|
i COSMREC21100404 Aug 25, 2021 Register Products test product variation 3 initisted g
| COSMREC21100438  Aug 25, 2021 Register Products test varia 121 initiated rg

Ps: it might be final approve, or reject if the revision user added some comments on
your request. There are two times the authority allows them to wait for the
company's response to the required comments, and the third time, the request will

be rejected
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Approved products with comments variation (FLAG) as in the below picture. and
these products need (UNFLAG) action

+¢ In this process You don't have to pay extra fees to unflag the product

¢ You only need to fulfill the request by responding to the comments coming
from the authority

~  Draft requests ~  Track sts ~  Rejected requests
tion v

— Registered products

—
( Approved Product With Comments from Registration _J ﬂ Approved Product With Comments from variation l
——— Filter Data
—
W
. i dated  Typeof . Product English name & Need Action & Update Product 8 Add Batch
COSMREC21101034 Dect 28, 2021 Register Products TEST ITEM 3 666ww Heed Unilag "
Action
y ﬁ Nk Codor guide for Appealed Product

First step clicks on the action icon here, the page will
be transferred to unflag product, as appearing in the
picture in the next page.
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— Create request for Notification

——  Product Details

—— Shert Name Field
—

st Flag a0

Packagirgyt\resitent Dats

SANTE MARGHERITE

In this step you need to check all
comments you have and click
submit after you reply to the

required changes

1]

AFGHANISTAN

Aree Pran s Cam

——  Manufacturing data

Manufactising Company

SANTA MARGHERITA

Manufacturing Comntry

AFGHANISTAN
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Hold products from variation as in the below picture. and these products need
(UNHOLD) action.

+ In this process, you will have to pay extra fees to unhold the product

¢ You need to fulfill the request by responding to the comments coming from
the authority

Draft requests v  Track requests v+  Re
n w

— Registered products

[ Hold Product from Registration J

Motification Hotification date $  Type of Motification & Product English name + Need Action + Update Product 3 Add Batch

There is no data ...
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In this step you need to check all

comments

— Create request for Notification

BP0

= Product Details

best WET

—— Short Mame Field

fest MEY

— rufacturing data
o
Manufacturing Sompany & Mamatacauring Coumry &
Thuhad United Lat\arataries ALGERLA

You have to enter receipt number,
and receipt value

AFTERSHAVE BALS

You need to save first to enable add
receipt attachment
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You need to add receipt attachment once you complete
this step you can click submit

— Create request for Notification

The last step for request rejection Hold of variation

+«» Company in this step (do unhold request)

s When Authority rejects (the request return in this step) and do unhold
request again (forever)
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- 4-General Enquiries

And here if you have any enquiry from the EDA, go to Create request list, then
click on General Enguiries, and the screen will appear as in the picture below.

Egycosma

Home t Draftrequests v  Track requests v  Rejected requests v Products v
Administration v

—— Create Request for General Enquiries

All of the fields are mandatory, after filling it all click submit, then go to Track

request list, then click on General Enquiries, and you will find your enquiry as in the
picture in the next page.
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Egycosma

Home Create requests v  Draft requests v Rejected requests v Products v
Administration v

— Track request for General Enquiries

Request Number @ Submission date ¢ Title & Status § Submission Date

[ 4363 Aug 31, 2021 testss Initiated tssssssstss ]

- 5- Legacy

And here you will find all of products that have been recorded and approved before
on the system, so you can update any product you want.

-Go to Products tap, then click on Legacy, and the screen will appear as in the
picture below.
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— Legacy products

Home Cresterequests ~ Dralt requests v Track requests w  Rejected requests  w
Administration

Filter Data
—

Notifization $ Subslssbon dare & Product Engllsh nams &
| raas I"oreal paris casting creme glo...
| 14432 Poreal parts casting crame gho...
| 1441 I“oreal paris casting creme glo...
| 14350 garminr
! 14078 garmier skin narursls essentials...
| 14078 berastase nutritive oleo curl in...
| 22544 loreal paria excellence mausse ..,
| 22545 lorsal parks excellence mousse ...
| 22543 loreal parks excellence mousse ...
i 22835

la roche posay anthelics derm...

Product Ambic nane $ Upelats Produc & Add Banch
[ =] o
@ "
® W
& "
=8 L
4 "
# w
& ®”
= L
w "

After clicking on update product icon here, the page will
be moved to Create request for Legacy, as shown in the
picture in next page.
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g
. Vi

Here is the same process as creating request for notification, so you can fill the
fields, and after that click on Submit.

— Create request for Legacy

Fackagieg/ingredient Data Atach -

—— Product Details
s
% o car 18 cikoirng v

— Short Name Freld

AL e

——  Manufacturing data

Menutacting Company § Manulartorieg Caursry 3 Actioms

There Is no dats

Here are the available fields that you can update , but the basic fields which have been filled
before can’t be edited like (type of notification/ type of license/ product name “English”/ short
name field/ applicant/ license holder/ country of license holder/ physical state/ shelf life)
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Create requests v Draft requests ~  Track requests v Rejected requests »  Products
Administration ~

— Create request for Legacy

Fegister Products

Pk e “

Then go to attachment fields, and upload your

documents (must be pdf)
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Create requests v

Administration v

— Create request for Legacy

Ragistar Products Y mposted ham referenosd country

Draft requests v Track requests v Rejected requests v Products v

Prochact Details

— Packaging data

Volumes & Unit of measure &

5 Litre

— Ingredients data

Colaur & Fingrance &

Flavor &

BarCode &

Actians

It |

Then go to packing/ ingredients data fields, and update it

(After filling all fields click submit. )
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After clicking submit, the page will be moved to Track request for Legacy, and
you will find your product in the list as shown in the picture below.

Home  Create requests ~  Draft requests BuesT Rejected requests ~  Products

Administration

Numbsr dota & rglish name & Freduct Arable name & Status & Trnck Type & Actian

[ 14433 Aug 31, 2021 I"oreal paris casting crame gla... Initiated Mormal Tracking [ ]
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- 6- Add Manufacturing company / license holder

In the case of adding manufacturing company, you can add from this list .

Favcosma

Create requests v Draft requests Vv Track requests v Rejected requests v

Adding Batch

Users/Roles

TrackRegqests Draft Requests @ Approved Products
- = = =

7 1 0
requests I O requests ./ | requests

Code: EDREX: NP. CAPP.075
Version /year: 1/2023
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Favcosma

Home Create requests Vv Draft requests v Track requests Vv Rejected requests v

Products v Administration v

Here you can upload attachment
(manufacturing list)

— Manufacturing company / license holder Form

Attachment *

Choose file

Here you can choose the
manufacturing country

After clicking submit, will
Here you can add the YotthI'I': V|valt for the
name of the authority's response
. within 3 working days
manufacturing company

Browse
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- General Notes
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